










ANNEXURE_II 
AGREEMENT 

 
THIS AGREEMENT IS MADE ON THIS ___ DAY OF JANUARY, 2024 

BETWEEN 

Information & Public Relations Department, Government of Odisha 
represented through its Director (Technical), I&PR Department herein 
after called the 1st Party. 

AND 

M/s.----------------------------------------------------------------------------
represented by Shri ________________which expression shall unless it 
is repugnant to the content shall include its administrator, successor, 
legal representatives and assignees herein after called the 2nd Party.  
 
WHERE AS in response to Request for Proposal (RFP) No. 19194Dtd. 11-
12-2023 issued by I&PR Department for Selection of AV Production 
Houses/Agencies for Production of audio visual contents and the 2nd 
Party has submitted its willingness to the 1st Party as per the I&PR 
Department rates prescribed in Notification No-837, Dtd. 12-01-2024. 
 
ANDWHERE AS, 2nd party has accepted the offer of the 1st Party as per 
the Terms and Conditions specified in Request for Proposal (RFP) No. 
19194 Dtd. 11-12-2023 
AND WHERE AS, the 2nd party has agreed to enter into this agreement 
and abide by the terms and conditions specified hereunder and the 2nd 
party has agreed to execute the works on same terms and conditions as 
specified in Request for Proposal (RFP) No. 19194 Dtd. 11-12-2023 
 
 That the 2nd party has agreed as per the Terms and Conditions 

stated below:  

I. 1st Party doesn’t guarantee for awarding work related to 
production of AV Contents. 

II. No advance payment shall be made by the 1st Party in any 
circumstance for execution of work. Full payment will be 
made after receiving service from the 2nd party and after 
certification by the concerned Officer that satisfactory service 
has been rendered by the 2nd party as per the specification 
mentionedin the work order. 

III. That 1st Party shall deduct TDS under IT & GST as per the 
provision from the bills of the 2nd party. 

IV. All the disputes shall be subjected to the jurisdiction of Civil 
Courts situated in Bhubaneswar. 



V. The period of engagement of 2nd party shall be for three 
years from the date of signing of the Agreement. The period 
of engagement can be extended for a further period if 
necessary basing on the requirement on mutual agreement 
by both the parties in writing on the same rates, terms and 
conditions. 

VI. Supply of poor quality/ downscaled AV contents shall be 
summarily rejected by the 1st Partyand shall be subject to 
non-payment of the cost of executed work. For such poor 
quality in execution of work by the 2nd party no further work 
will be allotted by the 1st Party. 

VII. 1st Partywill not be responsible for any loss, damage, injury 
caused during the execution of contract. The 2nd party shall 
own the whole responsibility. 

VIII. In case of delay in execution of assigned work by the 2nd 
party, 1st Party may impose penalty as well as debar and 
blacklist the 2nd party. 

IX. If any of the services performed by the 2nd party fail to 

conform to the specifications of the assigned work due to 

indifferent, negligent and non-supportive attitude of theirs 

and the 1st Party decides to terminate the contract because 

of such failure, a sum up to 50% value of the contract 

commensurate to the scale of default shall be fined & 

recovered. This shall be without prejudice to other remedies 

available under law and the agreement with 1st Party. 

X. Time of completion, being essence of contract, the 2nd party 

is bound to complete the allotted work within the stipulated 

time frame as per the order failing which penalty to the 

extent of 2% of the cost of the work allotted for delay of each 

fortnight shall be imposed upon the 2nd party up to a 

maximum of 10 % of the cost. 

XI. Penalty on ground of loss of data- No payment of any kind 

would be made or bills entertained in case of partial or 

complete loss of data (AV contents) by 2nd party and work will 

not be allotted next time. 

XII. In case of breach of contract, the Performance Security will 

be forfeited and 2nd party shall be blacklisted. 

XIII. The Performance Security so deposited by the 2nd party shall 

be valid for a period of 3 months beyond the entire contract 

period from the date of effect of the contract as the 

commitment to perform service under the contract. The 

Performance Security shall be released individually after 



three months of expiry of the contract period. No interest 

shall be paid on the Performance Security. The 2nd party is 

expected to maintain high level of professional ethics and will 

not act in any manner, which is detrimental to 1st Party’s 

interest. 

XIV. All the AV contents shared with 1st Party shall be treated 

confidential and not be disclosed in any manner to any 

unauthorised person/ third party under any circumstance. 

XV. All the data (AV contents) is property of 1st Party. It is covered 

under Copy Right Act & same is not to be copied or used for 

any commercial or non-commercial purpose without proper 

permission from the 1st Party to do so. 1st Party shall own the 

copy right for all the AV contents (Video clippings), and would 

not be property of 2nd party. 

XVI. 1st Party reserves the right to de-empanel the 2nd party, if it 

fails to perform the work as per the quality standard and 

timeline. 

XVII. 2nd party will be responsible for Ensuring timely delivery of all 

end products and correct technical requirements should be 

followed. 

XVIII. 1st Party reserves the right to make necessary modification to 

the selected work, concept, etc. at any stage of production. 

XIX. 2nd party shall not sub-contract part or complete work 
undertaken by him without written permission of 1st Party. 

XX. 1st Party at its own discretion may allocate work to more than 

one Agency at a time depending on the quantum, nature and 

priority of the works. 

XXI. In case, 1st Party do not find the creative up to satisfaction, 1st 

Partymay ask the 2nd party to make changes (Including shoot) 

till the final approval of the 1st Party. Even after providing 

reasonable opportunity, if 2nd party fails to perform, then 1st 

Partyreserve its right to get it done by any other Agencies for 

which the 2nd party will have no obligation and not raise any 

bill, dispute in this context, at any point of time. 

XXII. 2nd party shall be liable of copy right Act for using the stock 

shorts if any. 

XXIII. The entire Request for Proposal (RFP) No-19194 date 
11.12.2023 shall constitute as a part of this Agreement. 

XXIV. All the costs, charges, expenses incurred in connection with 
this agreement including stamp duty and all other 
disbursements shall be paid by the 2nd party. 

XXV. After completion of assigned work 2nd party will deliver Soft 

copy of final video spot /Documentary/Tele Films in 4K & FHD 



(In MOV & MP-4 Format).  All rushes Visuals, Photo data, Final 

complete Project file (Time Line), All Audio mixed and 

unmixed files etc. in SSD Only to 1st Party. 

XXVI. In case of Production of Radio Spots/ Jingles 2nd party will 

deliver Soft copy of audio Contents of final output (In MP-3 

Format) and all audio mixed & unmixed in Pen Drive.  

XXVII. After completion of assigned work 2nd party will deliver Soft 
copy of final 2D Animated Films, Final complete Project file, 
all audio mixed and unmixed etc. in SSD Only 

XXVIII. In case of Post-Production of video spot /Documentary/Tele 
Films 2nd party will deliver Soft copy of final output video spot 
/ Documentary/Tele Films in Pen Drive. 
 

       

 

 SIGNATURE OF WITNESSES     Signature of 1st Party with Seal 

 WITH ADDRESS: 
  
 1. 

 

 2. 

  SIGNATURE OF WITNESSES  Signature of 2nd Party with Seal 
   WITH ADDRESS:  
  

1. 

 

 2. 
 



ANNEXURE-III 
(Only for BPFTIO Empanelled Agencies) 

AGREEMENT 
 

THIS AGREEMENT IS MADE ON THIS ___ DAY OF JANUARY, 2024 

BETWEEN 

Information & Public Relations Department, Government of Odisha 
represented through its Director (Technical), I&PR Department herein 
after called the 1st Party. 

AND 

M/s.----------------------------------------------------------------------------
represented by Shri ________________which expression shall unless it 
is repugnant to the content shall include its administrator, successor, 
legal representatives and assignees herein after called the 2nd Party.  
 
WHERE AS in response to Request for Proposal (RFP) No. 19194Dtd. 11-
12-2023 issued by I&PR Department for Selection of AV Production 
Houses/Agencies for Production of audio visual contents and the 2nd 
Party has submitted its willingness to the 1st Party as per the I&PR 
Department rates prescribed in Notification No-837, Dtd. 12-01-2024. 
 
ANDWHERE AS, 2nd party has accepted the offer of the 1st Party as per 
the Terms and Conditions specified in Request for Proposal (RFP) No. 
19194 Dtd. 11-12-2023 
AND WHERE AS, the 2nd party has agreed to enter into this agreement 
and abide by the terms and conditions specified hereunder and the 2nd 
party has agreed to execute the works on same terms and conditions as 
specified in Request for Proposal (RFP) No. 19194 Dtd. 11-12-2023 
 
 That the 2nd party has agreed as per the Terms and Conditions 

stated below:  

I. 1st Party doesn’t guarantee for awarding work related to 
production of AV Contents. 

II. No advance payment shall be made by the 1st Party in any 
circumstance for execution of work. Full payment will be 
made after receiving service from the 2nd party and after 
certification by the concerned Officer that satisfactory service 
has been rendered by the 2nd party as per the specification 
mentionedin the work order. 

III. That 1st Party shall deduct TDS under IT & GST as per the 
provision from the bills of the 2nd party. 



IV. All the disputes shall be subjected to the jurisdiction of Civil 
Courts situated in Bhubaneswar. 

V. The period of engagement of 2nd party shall be for three 
years from the date of signing of the Agreement. The period 
of engagement can be extended for a further period if 
necessary basing on the requirement on mutual agreement 
by both the parties in writing on the same rates, terms and 
conditions. 

VI. Supply of poor quality/ downscaled AV contents shall be 
summarily rejected by the 1st Partyand shall be subject to 
non-payment of the cost of executed work. For such poor 
quality in execution of work by the 2nd party no further work 
will be allotted by the 1st Party. 

VII. 1st Partywill not be responsible for any loss, damage, injury 
caused during the execution of contract. The 2nd party shall 
own the whole responsibility. 

VIII. In case of delay in execution of assigned work by the 2nd 
party, 1st Party may impose penalty as well as debar and 
blacklist the 2nd party. 

IX. If any of the services performed by the 2nd party fail to 

conform to the specifications of the assigned work due to 

indifferent, negligent and non-supportive attitude of theirs 

and the 1st Party decides to terminate the contract because 

of such failure, a sum up to 50% value of the contract 

commensurate to the scale of default shall be fined & 

recovered. This shall be without prejudice to other remedies 

available under law and the agreement with 1st Party. 

X. Time of completion, being essence of contract, the 2nd party 

is bound to complete the allotted work within the stipulated 

time frame as per the order failing which penalty to the 

extent of 2% of the cost of the work allotted for delay of each 

fortnight shall be imposed upon the 2nd party up to a 

maximum of 10 % of the cost. 

XI. Penalty on ground of loss of data- No payment of any kind 

would be made or bills entertained in case of partial or 

complete loss of data (AV contents) by 2nd party and work will 

not be allotted next time. 

XII. In case of breach of contract, the Performance Security will 

be forfeited and 2nd party shall be blacklisted. 

XIII. The Performance Security so deposited by the 2nd party shall 

be valid for a period of 3 months beyond the entire contract 

period from the date of effect of the contract as the 



commitment to perform service under the contract. The 

Performance Security shall be released individually after 

three months of expiry of the contract period. No interest 

shall be paid on the Performance Security. The 2nd party is 

expected to maintain high level of professional ethics and will 

not act in any manner, which is detrimental to 1st Party’s 

interest. 

XIV. All the AV contents shared with 1st Party shall be treated 

confidential and not be disclosed in any manner to any 

unauthorised person/ third party under any circumstance. 

XV. All the data (AV contents) is property of 1st Party. It is covered 

under Copy Right Act & same is not to be copied or used for 

any commercial or non-commercial purpose without proper 

permission from the 1st Party to do so. 1st Party shall own the 

copy right for all the AV contents (Video clippings), and would 

not be property of 2nd party. 

XVI. 1st Party reserves the right to de-empanel the 2nd party, if it 

fails to perform the work as per the quality standard and 

timeline. 

XVII. 2nd party will be responsible for Ensuring timely delivery of all 

end products and correct technical requirements should be 

followed. 

XVIII. 1st Party reserves the right to make necessary modification to 

the selected work, concept, etc. at any stage of production. 

XIX. 2nd party shall not sub-contract part or complete work 
undertaken by him without written permission of 1st Party. 

XX. 1st Party at its own discretion may allocate work to more than 

one Agency at a time depending on the quantum, nature and 

priority of the works. 

XXI. In case, 1st Party do not find the creative up to satisfaction, 1st 

Partymay ask the 2nd party to make changes (Including shoot) 

till the final approval of the 1st Party. Even after providing 

reasonable opportunity, if 2nd party fails to perform, then 1st 

Partyreserve its right to get it done by any other Agencies for 

which the 2nd party will have no obligation and not raise any 

bill, dispute in this context, at any point of time. 

XXII. 2nd party shall be liable of copy right Act for using the stock 

shorts if any. 

XXIII. The entire Request for Proposal (RFP) No-19194 date 
11.12.2023 shall constitute as a part of this Agreement. 

XXIV. All the costs, charges, expenses incurred in connection with 
this agreement including stamp duty and all other 
disbursements shall be paid by the 2nd party. 



XXV. After completion of assigned work 2nd party will deliver Soft 

copy of final video spot /Documentary/Tele Films in 4K & FHD 

(In MOV & MP-4 Format).  All rushes Visuals, Photo data, Final 

complete Project file (Time Line), All Audio mixed and 

unmixed files etc. in SSD Only to 1st Party. 

XXVI. In case of Production of Radio Spots/ Jingles 2nd party will 

deliver Soft copy of audio Contents of final output (In MP-3 

Format) and all audio mixed & unmixed in Pen Drive.  

XXVII. After completion of assigned work 2nd party will deliver Soft 
copy of final 2D Animated Films, Final complete Project file, 
all audio mixed and unmixed etc. in SSD Only 

XXVIII. In case of Post-Production of video spot /Documentary/Tele 
Films 2nd party will deliver Soft copy of final output video spot 
/ Documentary/Tele Films in Pen Drive. 

XXIX. Individuals empanelled with Biju Pattnaik Film & Television 
Institute of Odisha (BPFTIO), Cuttack as per Sl. No- 15 of the 
RFP (privilege of exception) shall continue for the period co-
terminus with the contract in force or validity of the 
empanelment with BPFTIO, Cuttack, whichever is earlier. 
 

       

 

 SIGNATURE OF WITNESSES     Signature of 1st Party with Seal 

 WITH ADDRESS: 
  
 1. 

 

 2. 

  SIGNATURE OF WITNESSES  Signature of 2nd Party with Seal 
   WITH ADDRESS:  
  

1. 

 

 2. 
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